HOw TO SUBSCRIBE TO EMAIL ALERTS FOR AGENDAS AND MINUTES -
JANUARY 2016

Following the procedure, set out below, will enable you to subscribe to the receipt of email alerts
following the publication of agendas and Minutes on the Council’s Committee Management
System (Modgov) which can be accessed on the Council’'s Website.

1. Go to the Sefton Website www.sefton.gov.uk
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2. ‘Councillors & Decisions’
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5. ‘Register as a new user’ or, if you have already registered, go to step 8.
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N.b. you only need to register on the first time you subscribe. An email containing your Username
will be sent to you.

Keep a note of username and password for future use.
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Register confirmation
Your registration was successful. You can now log on as billy bob@sefton gov.uk

Rlease keep a safe note of your password for future access to the system.
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9. ‘Subscribe to updates’
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10.  Select the updates you wish to receive by the box next to the area/subject in which
you are interested
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11. Once you have completed your desired updates
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12.  An email will be sent to you confirming your registration
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14.

15.

Your registration and subscriptions to email alerts are now complete. You can alter, amend
or cancel your subscription at any time.

If you have any query contact the Democratic Services Team on 0151 934 2070
(kerrie.bond@sefton.gov.uk) or 0151 934 2067 (olaf.hansen@sefton.gov.uk).



mailto:kerrie.bond@sefton.gov.uk
mailto:olaf.hansen@sefton.gov.uk

